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CURRICULUM VITAE

NAME & SURNAME:              
 JOLANTA STAWICKA                                                  

Address:                                      
 Bagatela  street 10, flat 15.

                                                       
 00-585 Warsaw      

Kontact:                                           
0-600 433 453, 
e-mail:




 jolanta.stawicka@wp.pl 
Born:                                            
8 January 1974 

Status:                                            
 ( widow, 1 children, 16 year old )

OBJECTIVE JOB:                     
MAIN ACCOUNTANT, FINANCIAL    DIRECTOR, ADVERTISE MANAGER, ANALIST

EDUCATION:                                      2004  - now: Uniwersity Warsaw
MANAGING FACULTY

THE FINANCE & ACCONTANCY; 
spectialization: Accountancy Managing                              

1998 - 2001 HIGHT SCHOOL ECONOMIC& 
 INFORMATYZATION Warsaw

 DEGREE EKONOMIC THE FINANCE & BANKING

Languages:               


English – fluency  knowledge in written and spoken

                           


Frensh – essential knowledge

Skills:                                           
economic activity: 4 year; working knowledge of secretary – 2 years

service instalation office: computer, print, scan,  fax, xero, exchange phone;                                                 

book-keeping: 12 years: invests and expenses – render an account, balance of trade;                                               

Human Resorces: contract, pay-sheets, insurance; finance: transfer, vindiate due, book incomes and expenses; declaration-sheets: TAX, VAT, National Insurance Scheme, work’s lex, to get to acces to sekret of information. 

Komputer’s Programs: 

Microsoft Office: Word, Excell; Base of  data: Acces, Oracle, Adonis, SQL; 

financial-accepping & pays-sheets: Raks, Symphonia, Optima, Payer ZUS - Płatnik, Simple, Polish Lex.
Hobby:                                           
sport, travels, music, film, photography, informatyzaction, politic.

EXPERIENCE:  

XI.2007 – now
ALLENORT Cardiology Ltd Company,Warsaw 

(medical holding companies  –  private cardiology)
 




assignment of  responsibilities of Director of  Finance, 

Main Accountant 

                                               Establish a network of financial and accounting, 
dokument’s system,s, Cash-flows between companies; supervision of financial- accounting department; heading the organization of work orders; working with the Legal and Developers; support for medical facilities in the field of accounting; cooperation with key customers, banks; sponsoringship.

Allenort Medica – Related Company 
Participation In the conduct of „Cardiac Worksop For Doctors Cardioloy Untervention”; attract sponsor, in the book-pacaging you: Poznań, Leszno. Płock, Leszno, Szczecinek.
Clinic Cardiology Allenort LTD Company –
 Interventional    cardiology center in Ełk 
Using the clinic hemodynamically book-ful medical facility


Clinic Allenort Tomaszów Mazowiecki

Support for investment In the book – and the interventional cardiology department Hemodynamika.

Allenort Investment – Related Company 
Advice bookkeeping – tax, using the book; 

The company’s own buildings, hotel, management consultancy; cooperation with the “Polish Society and Treatment of  Paint and 
The provision of medical services for the company and POLAND KOFOLA HOOP and HOOP S.A.

IX.2008 – cooperation                           TREBOR Ltd Company  Developer-Main Accountant                                                                                                                                                                                                                                                                      

VI.2006 – I 2008                                     JET AIR SP. Z O.O. Warsaw (charter air lines)  

                                                                MAIN ACCOUNTANT

                                                                Bookkeping – the full services  Limited Liability Company (LTD).

                                                                BALANCE, Account report to: The Treasury Office Department,  

                                                                The Court of Econiomic, The National Insurance  government Office;

                                                                Statement accounting national and foreign exchange, controling payer, 

                                                                transfering,  account-sheets bank ‘s and credit carts transactions of   

                                                                business partner’s; making of pay-sheets, matter personell’s, controling 

                                                                the Logistic’s Departments work’s; cooperation with Director of Trade  

                                                                about managing of  finance and  accountancy cost’s and effectivenes of 

                                                                salary; cooperation with Department Control ISO 9001 and  Directory 

                                                                of The Constant of Suitable to Flight (controling by The  government   

                                                                Office  Civil Aviation);  manage several-person’s accountant’s group;                                                         

                                                                coordination activity Managing Board  LTD.    

V.1998 – VI.2006
MINISTRY OF JUSTICE Warsaw                                      INDEPENDENT ACCOUNTANT 


Book-keeping: invest and expenses and analitics permament middls, about  keep  licences and amortize assets firm’s, deposit, Company’s  Fund Social, THE BALANCE of Ministry of Justice (Accountancy of Budget’s).; to render an account of investment’s quartelly,Tthe fund Phare and raport of cocts current monthly;  representation cashier’s the Ministry of Justice; cooperation with The CORSiR Department (Cental National Acces of Court ad Informatization Resort’s, and MSiG (Bulletin of Coutr and Economist) and KRK Departmant (National Acces Penal); permament cooperation with Presidens of Court and Director of  Public Prosecutor.

                                                               Actually Ministry of Justice as first central goverment ofiice are  realizing project ISO 9001.

XI.1997 – V 1998                             Polish Fundation Marian’s Wilk – Krakow

A Depury to President of Fundation in Warsaw; secretary;

manage the branch of fundation to employed  the lectors of foreign languages, marketing 

IX.1996 - XI.1997
EURO - SENS & ERA GSM Warsaw

Photographer – service photolaboratorium: AGFA MSC-101, NORITSU


Specjalist dealer mobilphones ( vi-ce  salles manager  ) 


A sell  photo instalation and mobilphones.

VII.1996 - IX.1996
CREATOR S.C. Warsaw

Secretary/accountant

                                                                to arrange a secretariat  and to stage an invoice, managing and systematic book-keeping documentation’c company’s.

VII.1995 - II.1996 
ARTEMIS Sp. z o.o.  Warsaw


SECRETARY/ACCOUNTANT


Manage  independly firm ( the owners firm’s have been liven arround ): Human Resources, contracts, orders,  transfers, to realize kard credit  in American Express & Pockard, to book-sheet incomes and expenses        (KP&R), deklarat TAX ( CIT-2, CIT-8, VAT 7) , National Insurance Scheme (ZUS), realizatios means out of firm, to report week’s and mthly to bos.
I.1995 - VI.1995
SOFTWARE Warsaw, Edditor’s office monthly newspaper „Software - tools for programist”

                                                                SECRETARY/ACCOUNTIING; 

                                                                Manage secretariat,  manage of  accountant controling by Office  the Book-keeping, a sell  licences type of „Shareware”.

Salary request:                                      8 500 PLN ( proft gross ).
I agree for use and processing the personal data included in my job aplications as required by the process  ( conformigly to the Polish law of August  29,1997 on the protection of personal data, Dz. U. Nr 133 poz. 883).                                                     
